
                                                       Self Service User Manual  

 

Type this URL into your Browser (Example - mozilla firefox/ internet explorer) 
URL = http://iacsebs1.iacs.res.in:8080/ 
It is the address of an Oracle Production web page 

 

User Name=Individual Employee ID (Example-EMP1000 for employee/SCH1000 for Institute Fellow/PRJ100 for Project fellow) 
Password=welcome123 (Note new Password must be at least 5character) 

 

i>Enter your initial Password at                Current Password Field (welcome123) 
ii>Enter your New password at                  New Password field 
iii>Again enter your New password at      Re-enter New Password Field 
Click on Submit Button  
 

Your unique Id no 
example EPM1044 

Welcome123 

Welcome123 

123456 

123456 



 

Click on IACS Employee Self Service 
 

 

Click On Personal Information 

 

 



• If you want to correct your Personal data then Chose the Correct or complete the current Details 
• If you want to add/update  a new information then chose Enter new information because of a real change to the 

current details 

 

Click on Next 

 

You Change your Title/first Name/Last Name/Gender/Marital Status/email and PAN 
Click on next 



 

Here I Changed Title from Mr. to Dr. 
 
Click on Next 

 

 At right side (Proposed)          this sign indicate that you changed this field. 
Click on Submit  
 

 



Click on Home 

 

See the right side at Work list there have a notification that your basic details has been forwarded for approval.  
 
 
 
 
 
 
 
 
 
 
If you want to add your qualification data 
 

 

Click on Personal Details 

 

Click on Education and Qualification 



 

Click on Add Qualification 

 

Click on Type search button 

 

Click on GO and select the Qualification Type 



 

And enter start date and completion Date if it is fulltime course then click the fulltime checkbox. 

 

Click on Next then submit.  

 

  



 

 

 

 

 

 



 

 

 

 



 

 

 


