
PF Accounting Training Manual 

Payroll Data INTERFACE FROM IACS BOOKS TO PF ACCOUNTING:  
Once the Payroll costing run from payroll and the Journal transfer to General Ledger and 
Posted to GL PF Accounts Book , the below two custom programs will run month wise 
automatically: 

1. IACS - PF Accounting Process(GPF) 
2. IACS - PF Accounting Process(PF Loan Recovery) 

 
Navigation : PF General Ledger Super UseràViewàRequestàSubmit a New RequestàSelect Single 
RequestàOKàselect Request Name as  ‘IACS - PF Accounting Process(GPF)’àEnter Parameter as 
below: 
 

 
 
Month wise run the above request, Once completed the request then another request will be run 
which is mentioned earlier as shown below: 
 

 



If the Journal having the account code of PF Subscription and PF Loan Recovery account then 
system automatically transfer and posted Journals in PF Accounting Book’s (for PF Subscription 
system will post Journal Entry under the PF Subscription Journal Source and for PF Loan 
Recovery system will post another Journal under the PF Loan Recovery Journal Source) with 
the combination of Natural Account and Employee number. 
 

Below Journal will be posted to PF Accounting books after completion of the process: 
For PF Subscription (Journal Source – PF Subscription): 
Bank Account......................................................................................................................Dr.  
PF Subscription A/c (and with the combination of Employee Number)..................Cr. 

 

 

 
 

 



For PF Loan Recovery (Journal Source – PF Loan Recovery): 
Bank Account......................................................................................................................Dr.  
PF Loan A/c (and with the combination of Employee Number)...............................Cr. 

 

 

 

PF LOAN / WITHDRAWL/ FINAL WITHDRAWAL TO EMPLOYEE: 
If any Employee requested for a Loan or a Withdrawal then a manual journal need to be created 
in the system against the name of the Employee and posted from the Manual journal entry 
screen.  

Below Journal will be posted to PF Accounting books after completion of the Loan Payment: 
For PF Loan Payment: 
PF Loan A/c (with the combination of Employee Number)………………………..Dr. 
Bank A/c…………………………………………………………………………………Cr. 
 
 

 
Use the following Navigation : IACSPFGL > Manual journal Entry screen >  Choose Transaction 
Type > Enter 



Choose Manual Transaction Type from the LOV in Journal Type 

Enter Journal Date , Journal Amount , Description , Choose Employee from LOV , Bank name  
and click on Create Journal button as below: 

 
 

Search the created journal with PF LOAN category and click on find 

 
 



 

 
 



 
 

 
 

 

 

 

 

 



AMOUNT TRANSFER TO INVESTMENT ACCOUNT: When PF department decide to invest the Bank Account balance to a Fixed Deposit then in the system they need to pass a Journal Entry to transfer the amount from Bank Account to Investment account, with the combination of the Specific Investment Account and the FD Account as Sub-Account. When PF Department decides to invest Bank Account Balance to a fixed deposit then at 
first you need to create a Natural Account code for Investment Bank Account as below screen. 
 
Navigation : PF General Ledger Super UseràsetupàFlex fieldàValidationàValuesàselect Value set 
nameàFindàEnter Value for the new investment code 
 

 
 

 
 



 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



Need to create a Manual Journal Entry as following navigation 
 
Navigation : IACSPF General Ledger Super UseràManual Journal Entry screenàOpenàEnter 
Journal details and click on Create journal button 
 
 
While  
 

 
 
 
 
 
After Entered Journal entry for searching following screen will appear below: 
 
For searching enter with category name and click on find 
 

 
 



 
 

 
 

 
 
 

INTEREST ON INVESTENT: 

As per the said interest rate bank credited the bank interest against each Fixed Deposit. A 
custom form is developed to maintain the fixed deposit, if any interest received against a fixed 
deposit then the interest amount need to be filled manually in this form and after confirm a 
Journal will be created in the system automatically in the PF Accounting books. 
For Interest on Investment: 
PF Bank A/c (with the combination of Fixed Deposit Number)………………..Dr. 



Interest Earned A/c (with the combination of Fixed Deposit Number)……..……………….…Cr. 
 

For Interest Accrued on Investment: 
Interest on Investment A/c (with the combination of Fixed Deposit Number)………………..Dr. 
Interest Accrued A/c (with the combination of Fixed Deposit Number)……..…………..….…Cr. 

 
Navigation : PF General Ledger Super UseràInvestment ScheduleàOpen 

Navigate to Investment schedule screen and enter 

 
 

Investment Schedule screen will appear below: 

 
Enter all the Investment details 



 
 

Interest on Investment 

Enter Bank interest amount manually in the Interest amount field and click on Create Interest 
journal button then journal will be create and posted automatically in the GL. 

Bank interest will be generate date of maturity of Investment or after maturity of Investment. 

 

Accrued Interest on Investment 

Accrued interest will be calculating yearly. Before process Accrued interest on FD journal please 
select and checked the particular investment line and click on Create Accrued journal button 
then journal will be create and posted automatically in the GL. 

 

 
 

For Interest on Investment: 
PF Bank A/c (with the combination of Fixed Deposit Number)………………..Dr. 
Interest Earned A/c (with the combination of Fixed Deposit Number)……..……………….…Cr. 
 



 
 

 



 
For Interest Accrued on Investment: 
Interest on Investment A/c (with the combination of Fixed Deposit Number)………………..Dr. 
Interest Accrued A/c (with the combination of Fixed Deposit Number)……..…………..….…Cr. 

 

 

 
 



 
 

QUARTERLY PF INTEREST MASTER ENTRY: 

 

Navigation: Application DeveloperàApplicationàLookupsàCommon 

 

 



 

 

MONTHLY PF INTEREST CALCULATION: 
PF Interest will calculate on monthly basis i.e. in the month of April, May, June, July, August , 
September, October , November, December, January ,February and March. 

IACS - PF Interest Calculation Process will calculate employee wise PF Interest. 

Basis of Calculation: 

(Opening + Current Period PF Subscription + PF Loan Recovery – PF Loan – PF Withdrawal) * 
PF Interest Rate / 12 

Compounding Basis – Monthly 

IACS - PF Interest Accounting Process will posted the Journal in General Ledger 
Below Journal will be posted in PF Accounting books: 
For PF Interest: 
Statutory Rate of Interest distributed A/c …………………………………………………………..Dr. 
PF Subscription A/c (with the combination of Fixed Deposit 
Number)……………………….…Cr. 
 
Navigation: PF General Ledger Super User àViewàRequestàSubmit a New RequestàSingle 
RequestàOK 
 
Run the request month wise as shown below:  
 

 



 
 
After run interest calculation process two report output will be run 
 

i) IACS - General Provident Fund A/C 

ii) IACS - Employee PF Fund Statement (Broad Sheet) 

PF interest journal will be posted automatically after running request ‘IACS-PF Interest 
Accounting Process’ as below screen 
This request will be run once in a month end 
 

 
 
 
After completed the above request below journal will be created and Posted automatically in 
the system 
 
 



 
 

 
 
 

 
 



MATURITY OF INVESTMENT: 
On maturity of Fixed Deposit a Journal need to pass manually in the system at the time of 
Maturity of Investment 

Below Journal will be posted in PF Accounting books: 
For PF Interest: 
Bank A/c …………………………………………………………………………………………..Dr. 
Investment A/c (with the combination of Fixed Deposit Number)……………………….…Cr. 
 
Navigation : PF General Ledger Super UseràManual Journal Entry FormàOpen 
 
To Create a Manual Journal Entry 
 

 
 

 
 



 
 
 
 
 

 
 
 



 
 
 

 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Thank You 
 

 

 


